PERSONNEL POLICY

ATTACHMENT 4

NEMO WORKFORCE DEVELOPMENT BOARD, INC.

ADMINISTRATIVE STAFF

EMPLOYEE REPRIMAND NOTICE

	NAME:
	
	POSITION:
	


	SUPERVISOR:
	
	DATE
	


The above named employee has failed to observe the Personnel Policies and Procedures that govern employee conduct:

	Employee's Conduct:




	Personnel Policies And Procedures, Section




The employee is hereby warned that repeated failure to observe said policies may be grounds for suspension or termination.

	SUPERVISOR
	
	DATE:
	


	EXECUTIVE DIRECTOR
	
	DATE
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