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Missouri Division of Workforce Development
Prior Approval Request Form

This form may be utilized for prior approval requests.  For equipment and other capital expenditure cost items, this prior approval request form must be utilized for any expenditure that meets the lesser of the capitalization threshold established by the requesting Subrecipient or $5,000

Request Date…………………………………………………………………………….

Name of Requesting Subrecipient……………………………………………………….

Prior Approval for……………………………………………………………………….
……………………………………………………………………………………………
[Provide sufficient description and other vital information here for the specific prior approval requested to allow the DWD to determine whether the request is necessary and reasonable.  Explain how the acquisition will enhance your operation].

Total Amount Requested………………………………………………………………
[Where feasible, provide the estimated cost amount here.  Include detailed line item of the expenditure(s)]
Proposed Funding source…………………………………………………………………
Additional information……………………………………………………………………
[Where applicable, provide any additional information that will aid the DWD to undertake an analysis of the prior approval request.  For example, if purchasing new equipment, indicate whether the new equipment will replace an existing one and whether the old equipment will be traded or disposed of entirely].

Name/Title of Requester………………………………………………………………….
Date Signed……………………………………………………………………………….
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