ATTACHMENT 11
PERSONNEL POLICY  
Northeast Missouri Workforce Development Board

DRUG-FREE WORKPLACE POLICY

It is to be understood by each employee of the Northeast Missouri Workforce Development Board that the unlawful manufacture, distribution, dispensing, possession, or use of a controlled substance is prohibited on any premises leased or owned by Northeast Missouri Workforce Development Board.  This policy will also apply whenever an employee is representing or conducting business for the Board.  Therefore, this policy applies during all working hours, whenever conducting business or representing the Board.
Any employee found violating the above will be given a 15-day suspension to seek help from and participate satisfactorily in any professional services, such as the services listed on Attachment A or otherwise recommended.  Should the employee pursue no services, then said employee may be immediately terminated on the 16th day following violation. The employee will be allowed to use earned vacation or sick leave during this 15-day suspension and there will be no effect to benefits.  At the end of the 15-day suspension, the Executive Director, the Executive Committee and the employee will review all options if more time is needed for rehabilitation.
Conviction:  It in turn is the responsibility of the Executive Director to notify the Division of Workforce Development in writing within ten calendar days after receiving notice from the employee or actual notice of such conviction.  It is also the responsibility of the Executive Director, after consulting the Executive Committee, to either terminate the convicted employee or require the employee to participate satisfactorily in a drug abuse assistance or rehabilitation program such as listed on Attachment A within 30 days of receiving conviction notice.

· POST-ACCIDENT TESTING:  Any employee involved in an on-the-job accident, injury or serious safety violation under circumstances that suggest possible use or influence of drugs or alcohol in the accident or injury event may be asked to submit to a drug and/or alcohol test.  “Involved in an on-the-job accident or injury,” means not only the one who was injured, but also any employee who potentially contributed to the accident or injury event in any way. 

· REASONABLE SUSPICION:  When there is a reasonable suspicion that an employee is under the influence of drugs or alcohol, the NEMO WDB may ask an employee to submit to a drug and/or alcohol test.  Reasonable suspicion includes, but is not limited to, cases where an employee’s supervisor or other member of management has reasonable suspicion to believe that the employee possesses or is under the influence of drugs and/or alcohol.  The suspicion may be based on factors related to the employee’s appearance, actions, behavior, performance and/or speech.

· RETURN-TO-DUTY and FOLLOW-UP-TESTING:  The NEMO WDB may require return-to-duty release from treating physician or facility, and follow-up-testing as conditions of Return-to-Work.
I have read the above Drug Free Workplace Policy and understand my responsibilities as an employee of the NEMO Workforce Development Board.  I also understand the consequences should I violate the policy, and am aware of the program available to me for assistance or rehabilitation.  This policy will be reviewed annually.
______________________________
           _____________________________

Employee Signature




Date
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Arthur Center Community Health
340 Kelley Parkway
Mexico, MO  65265

573-582-1234  Toll-Free  866-401-6661
Valley Hope of Boonville
1415 Ashley Road

Boonville, MO  65233

660-882-6547  Toll-Free 800-544-5101
Hannibal Council on Alcohol & Drug Abuse

303 North Missouri Street, Suite E

Macon, MO  63552

66-385-3969  Toll-Free 888-354-0120

Hannibal Council on Alcohol & Drug Abuse

146 Communications Drive

Hannibal, MO  63401

(573) 248-1196

Drug Abuse AAAA 24 Hour Action

Helpline & Treatment

(800)  930-9329

Preferred Family Healthcare

900 E LaHarpe 

Kirksville, MO  63501

(660) 665-1962
Preferred Family Healthcare

1715 South Morley Street – Suite A

Moberly, MO  65270

660-263-1113  Toll-Free 800-959-6280

Bridgeway Behavioral Health

116 North Sturgeon Street

Montgomery City, MO  63361

573-574-3201

Mark Twain Behavioral Health

105 Pfeiffer Avenue

Kirksville, MO  63501

660-665-4612
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Mark Twain Behavioral Health

917 Broadway

Hannibal, MO  63401

573-221-2120

Mark Twain Behavioral Health

#2 Melgrove

Hannibal, MO  63401

573-221-2120

Mark Twain Behavioral Health

309 North Missouri

Macon, MO  63552

660-395-9114

24 Hour Crisis Line  800-356-5395

Recovery.org
24 Hour Helpline & Treatment

1-888-979-5502
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